Civil Contractors Federation (CCF) program Checklist 

Procedure 27, Issue 1 16 February 2006

(IN ADDITION TO CHECKLIST Form AUD 36)

Legend: C – Complies, O – Observation, T – To Address at Audit, N – Nonconformity,

N/A – Not Applicable, AB – Accreditation Body, CB – certification body

	Section
	General Regulations Point
	Comments

Applicant to provide Manual and/or procedure references.
	Finding

	3.
	Audit team competencies
	
	

	3.1
	Does the CB ensure that the audit team possess the following qualifications and competencies:
	
	

	a)
	Provide evidence of auditor registration by RAB QSA, or an equivalent registration, as:
	
	

	i.
	a lead assessor in either QMS, OH&S or EMS
	
	

	ii
	at least auditor status in the OH&S and EMS  disciplines.
	
	

	b)
	Provide evidence of civil construction industry experience over at least five years.  This experience must have been gained within the last ten years.
	
	

	3.2
	Does the CB ensure that each auditor on an audit team has the following knowledge and experience:
	
	

	a)
	Understand the code and its applications and implementation processes.
	
	

	b)
	Understanding and experience in the application of relevant legislative requirements and obligations in the industry.
	
	

	3.3
	Does the CB ensure that where the audit team comprises one person, that person meets the requirements of Clause 3.1 i) above?
	
	

	3.4
	Does the CB provide evidence to substantiate that auditors are utilised in a manner that ensures that the audit tasks are assigned to the appropriately qualified auditor?
	
	

	4.
	Assessment procedures
	
	

	
	ISO/IEC Guide 62 Clause 3.1 – Application for certification
	
	

	4.1
	Guidance on promotional material only.
	
	

	4.2
	Does the CB use the CCF application form?
	
	

	
	Does the CB require additional information to that contained in the CCF application in order to undertake an assessment?
	
	

	
	If yes, how is this sourced?
	
	

	4.3
	Does the CB scope certification using the CCF codes included in Table 1 of Procedure 27?
	
	

	
	Does the CB code auditors in accordance with Table 1 of Procedure 27?
	
	

	
	ISO/IEC Guide 62 Clause 3.3 – Assessment
	
	

	4.5
	Does the CB utilise Table 2 when calculating audit durations, rather than JAS-ANZ Procedure 10 Annex 2?
	
	

	
	Does the CB comply with other requirements of Procedure 10, Annex 2, including the requirement for the CB to justify any divergence from minimum durations?
	
	

	4.6
	Does the CB comply with the sampling of temporary sites, as specified in Table 2?
	
	

	
	Where these minimums are not met, does the CB justify the number of sites visited?
	
	

	4.7
	Does the CB assess organisations operating a number of permanent sites in accordance with Annex 3 of procedure 10?
	
	

	4.9
	Do CB auditors complete the current version of the CCF audit checklist during the assessment?
	
	

	
	ISO/IEC Guide 62 Clause 3.4 – Assessment report
	
	

	4.10
	Does the CB’s audit report include a completed CCF audit checklist?
	
	

	
	Does the CB forward a copy of the report and checklist to the CCF CMS Unit, together with the draft certificate of certification?
	
	

	
	ISO/IEC Guide 62 Clause 3.5 – Decision on certification
	
	

	4.11
	Does the CB prepare certificates using the CCF provided template, and signed by the CCF National Executive Director?
	
	

	
	ISO/IEC Guide 62 Clause 3.6 – Surveillance and reassessment procedures
	
	

	4.12
	Do the CB’s procedures for reassessment meet the requirements of ISO/IEC Guide 62 clauses 3.1 to 3.5 as guided by this document and Procedure 10?
	
	

	
	ISO/IEC Guide 62 Clause 3.7 – Use of Certificates and Logos
	
	

	4.13
	Does the CB control the use of the CCF mark, in accordance with CCF requirements?
	
	

	
	Does the CB, as part of the audit of the contractor, assess the use of the CCF mark?
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